
EVACUATION PLANS

1. Fire Drill—As required by law, we shall conduct a fire drill at least once a month. The
building is to be cleared of all personnel. When the alarm is given, all pupils are to move
quickly under the direction of their teacher to the exit assigned to their rooms. In case your
assigned exit is blocked, use the next nearest exit. When you are out of the building, take your
assigned place, which shall be far enough away from the building to be safe from falling debris
and out of the way of firemen.
 
FIRE DRILL INSTRUCTIONS

SIGNAL: TWO SHORT RINGS IS THE SIGNAL FOR A FIRE DRILL
 

Upon hearing



 
ROOM NUMBERS 201, 202, 203, 204, 205, 206, 207, 208, and computer
lab-South exit-downstairs and out to main entrance parking lot

 
BAND HALL-Exit main doors towards coliseum parking lot.
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Fire Drill Procedure
For

Forest Hill High School Library

● When the fire drill alert has sounded (Two Short Rings and
Announcement is made), scholars in the library will exit the
library and proceed to the right. They will proceed down the
stairs into the commons area and leave the building through the
front doors. We will move down the hill across the parking lot to
the band hall parking lot (the one behind the band hall).

● Scholars are to remain with TEACHER in the parking lot.

● Scholars will remain together as TEACHER takes names and finds
out the classroom you came from.

● As soon as possible, let the teachers know that their scholars are safe
with TEACHER.

All teachers must:

● Make sure all scholars exit your classroom. Therefore you should be the last
to leave the classroom.

● Take your roll book with you.
● Scholars should exit your class in an orderly line moving rapidly.
● Make sure all scholars know where they are to meet you outside the

building. Find a point that all scholars can recognize and get to it quickly.
● Check your roll to assure all scholars are with you.



Forest Hill High School
Tornado Drill Procedures

Tornado Drill—During adverse weather warning period, building occupants should be seated
on the floor with their backs to the corridor walls. Coats and jackets,



● Classes located in band hall remain there and sit next to exterior walls
● Cafeteria workers will move to storage room in cafeteria.

TORNADO PROCEDURES CONT..

✔ Teachers make sure to sit your scholars as far down the hallway as possible. This helps the
upstairs classes find a place to sit much faster.

✔ Scholars are to be seated with their backs against the wall, knees in an upright position, and
hands over their heads.

✔ No scholars are allowed to go to the restroom if there is a problem with a scholar that does
not want to comply and alert the administrators that are in your hallway for assistance.

✔ If a drill were to occur during lunch teachers simply walk out of the cafeteria orderly and
proceed down the hallway the cafeteria is on and find an open space



✔ Sylvester 1st floor west hall (elective hall)

✔ Bradley Front foyer area

✔ Blake 1st floor east hall (science hall)





✔ REMAIN IN CLASSROOM OR SECURE AREA UNTIL FURTHER

INSTRUCTIONS ARE PROVIDED BY PRINCIPAL OR LAW
ENFORCEMENT

● Once the lock down has concluded the administration or law enforcement will make an
announcement ALL CLEAR then and only then can you let scholars who are not
supposed to be in your class leave to go back to their class of origin and return to normal
procedures.

● After the conclusion of the lockdown please pick-up and store the red and blue pieces of
paper for the next lock down event. Keep the lock down material in a folder next to the
door at all times for easy access.

**** The Lock down procedure is for the safety of the scholars and the
safety of the faculty and staff. Lock down will only work if the teachers

adhere to the plan and follow it to the letter.






